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Special Edition Using Microsoft ® Office Project 2007 We crafted this book to grow with you, providing the reference material you need as
you move toward Project proficiency and use of more advanced features. If you buy only one book on Project 2007, Special Edition Using
Microsoft® Office Project2007 is the only book you need. Covers: • Leverage Microsoft Project 2007 to support your management processes,
communication and collaboration within your organization • Manage your project through initiation, tracking, controlling, performance
measuring , and closing • Model real life project scenarios with the scheduling engine • Define tasks, milestones, summary tasks, and
recurring tasks to create your project schedule • Create task relationships, constraints, and perform advanced actions on tasks • Customize
the project to fit your needs • Use views, tables, filters, and groups to review your project and application interface schedule • Manipulate
Microsoft Project 2007 data using other Microsoft Office applications • Implement Visual Reports to allow 3D models of project data for
sharing and analysis • Master advanced features with built-in and advanced manual techniques
Windows Server 2008: The Definitive Guide is a complete soup-to-nuts reference and practical guide to everything in the latest release of
Microsoft's widely used server operating system. With this book, you'll come away with a firm understanding of what's happening under the
hood of the server, with a thorough discussion and treatment of each of its major components. You'll find complete coverage of:
Indispensable features such as the Domain Name System, Active Directory, and User Services New features such as the Internet Information
Services 7, Server Core, and Windows Terminal Services And much more This is the only book you need to become familiar with Windows
Server 2008. Whether you're an experienced system administrator or one who's just beginning, you'll turn to this practical and comprehensive
guide again and again when you need to understand this complex but adaptable product.
Microsoft Excel continues to grow in power, sophistication, and capability, but one thing that has changed very little since the early '90s is its
user interface. The once-simple toolbar has been packed with so many features over the years that few users know where to find them all.
Microsoft has addressed this problem in Excel 2007 by radically redesigning the user interface with a tabbed toolbar that makes every feature
easy to locate and use. Unfortunately, Microsoft's documentation is as scant as ever, so even if users can find advanced features, they
probably won't know what to do with them. Excel 2007: The Missing Manual covers the entire gamut of how to build spreadsheets, add and
format information, print reports, create charts and graphics, and use basic formulas and functions. Like its siblings in the Missing Manual
series, this book crackles with a fine sense of humor and refreshing objectivity about its subject, guiding readers through the new Excel with
clear explanations, step-by-step instructions, lots of illustrations, and friendly, time-saving advice. It's a perfect primer for small businesses
with no techie to turn to, as well as those who want to organize household and office information.
An introduction to the Droid 2 explains how to get the most out of the device, with a hands-on approach to learning its functions and
applications, a review of its features, customization tips and tricks, and instructions to help users master the Droid 2.
Schedules, budgets, communications, resources. Projects big and small include them all, and Microsoft Project 2007 can help you control
these variables -- not be controlled by them. But Project is complex software, and learning it is, well, a project in itself. Get up to speed fast
with Microsoft Project 2007: The Missing Manual. Written by project management expert Bonnie Biafore, this book teaches you how to do
everything from setting budgets and tracking schedules to testing scenarios and recognizing trouble spots before your project breaks down.
Find out what's new in Project 2007 from previous versions, and get help choosing the right edition, whether it's Project Standard, Project
Professional, or Enterprise Project Management Solution. With Microsoft Project 2007: The Missing Manual, you get more than a simple
software how-to. You also get a rundown on project management basics and plenty of solid advice on how to use Project to: Define your
project and plan your approach Estimate your project, set up a budget, define tasks, and break the work into manageable chunks Create a
schedule, define the sequence of work, and learn the right way to use date constraints and deadlines Build a project team and assign
resources to tasks: "who does what" Refine the project to satisfy objectives by building reality into the schedule, and learn to keep project
costs under control Track progress and communicate with team members via reports, information sharing, and meetings that work Close out
your project and take away valuable lessons for the future Microsoft Project 2007 is the flagship of all project management programs, and this
Missing Manual is the book that should have been in the box. No project manager should be without it.
Ideal for scrapbookers, serious and casual photographers, and budding graphic artists alike, Photoshop Elements 8 is more powerful and
easier to use than previous versions. But figuring out how and when to use the program's tools is still tricky. With this book, you'll learn not
only what each tool does, but also when it makes the most sense to use it and why. You get easy-to-follow, step-by-step instructions for
everything from importing photos to organizing, editing, sharing, and storing your images. And if a feature isn't all that it's cracked up to be,
we'll tell you. How do you use the Photomerge Exposure? How do Quick Fix previews work? With a gentle introduction to get you started
quickly, and advanced tips to help you produce really creative work, this Missing Manual provides the answers you need. Get crystal-clear
and jargon-free explanations of every feature Learn to import, organize, back up, and fix photos quickly and easily Repair and restore old and
damaged photos, and retouch any image Jazz up your pictures with dozens of filters, frames, and special effects Remove unwanted objects
from images with the new Recompose tool Learn advanced techniques like working with layers and applying blend modes Download practice
images and try new tricks right away
Updated to incorporate the latest features, tools, and functions of the new version of the popular word processing software, a detailed manual
explains all the basics, as well as how to create sophisticated page layouts, insert forms and tables, use graphics, and create book-length
documents with outlines and Master Documents. Original. (All Users)
Explains how to use QuickBooks to set-up and manage bookkeeping systems, track invoices, pay bills, manage payroll, generate reports,
and determine job costs.

An introduction to the Droid X explains how to get the most out of the device, with a hands-on approach to learning the Droid X
functions and applications, a review of its features, customization tips and tricks, and instructions to help users master theDroid X.
Anyone with programming experience can learn how to write an iPhone app. But if you want to build a great app, there's a lot more
to it than simple coding: you also need to know how design and market your creation. This easy-to-follow guide walks you through
the entire process, from sketching out your idea to promoting the finished product. Get to know the tools for developing your
iPhone app Design a great app before you start coding Build a complex app with Xcode and Interface Builder Decide how to brand
your app-then beta-test that brand in the real world Learn the inside scoop on how to get your app into the App Store Promote
your product, track sales, and build a strong customer following
Elements 9 offers much of Photoshop's power without the huge price tag. It's an ideal tool for most image-editing buffs -- including
scrapbookers, photographers, and aspiring graphic artists. But Elements still doesn't come with a decent manual. This bestselling
book will help you get the most out of the program, from the basics to advanced tips for both Windows and Mac. Quickly learn your
way around. Customize Elements to suit your working style. Get to work right away. Import, organize, and make quick image fixes
with ease. Retouch any image. Learn how to repair and restore your old and damaged photos. Add some pizzazz. Give images
more zip with dozens of filters, frames, and special effects. Find your creative flair. Create scrapbooks, greeting cards, photo
books, and more. Use advanced techniques. Work with layers, blend modes, and other tools. Try out your new skills. Download
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practice images and try new tricks as you learn.
Among its many amazing applications, Google now has web-based alternatives to many of the applications in Microsoft Office.
This comprehensive and easy-to-follow new book enables you to explore Google's new office applications in detail. Once you do,
you'll be in good company -- more than 100,000 small businesses and some corporations are already looking to take advantage of
these free Google offerings. Google Apps: The Missing Manual teaches you how to use three relatively new applications from
Google: "Docs and Spreadsheets", which provide many of the same core tools that you find in Word and Excel; and Google
Calendar and Gmail, the applications that offer an alternative to Outlook. This book demonstrates how these applications together
can ease your ability to collaborate with others, and allow you access to your documents, mail and appointments from any
computer at any location. Of course, as remarkable as these applications are, Google's office suite is definitely a work-in-progress.
Navigating what you can and can't do and -- more importantly -- understanding how to do it isn't always easy. And good luck
finding enough help online. Google Apps: The Missing Manual is the one book you need to get the most out of this increasingly
useful part of the Google empire. This book: Explains how to create, save and share each of Google's web-based office
applications Offers separate sections for Docs and Spreadsheets, Google Calendar, and Gmail Demonstrates how to use these
applications in conjunction with one another Gives you crystal-clear and jargon-free explanations that will satisfy users of all
technical levels Many of you already use Gmail, but do you know its full potential? Do you know how you can increase its power by
using Gmail with Doc and Spreadsheets and Google Calendar? You'll find out with Google Apps: The Missing Manual. You'll also
come to understand why large corporations such as General Electric and Proctor & Gamble are taking a long, hard look at these
applications.
HTML5 is more than a markup language—it's a dozen independent web standards all rolled into one. Until now, all it's been missing
is a manual. With this thorough, jargon-free guide, you'll learn how to build web apps that include video tools, dynamic drawings,
geolocation, offline web apps, drag-and-drop, and many other features. HTML5 is the future of the Web, and with this book you'll
reach it quickly. The important stuff you need to know: Structure web pages in a new way. Learn how HTML5 helps make web
design tools and search engines work smarter. Add audio and video without plugins. Build playback pages that work in every
browser. Draw with Canvas. Create shapes, pictures, text, and animation—and make them interactive. Go a long way with style.
Use CSS3 and HTML5 to jazz up your pages and adapt them for mobile devices. Build web apps with rich desktop features. Let
users work with your app offline, and process user-selected files in the browser. Create location-aware apps. Write geolocation
applications directly in the browser.
After more than two years, Adobe has finally released a new version of Photoshop Elements for the Mac. Version 6 packs a lot
more editing firepower than iPhoto, and this Missing Manual puts every feature into a clear, easy-to-understand context -something that no other book on Elements does! Photoshop Elements 6 is perfect for scrapbooking, making fancy photo collages,
and creating Web galleries. It has lots of new features such as Guided Edit for performing basic editing tasks, an improved
Photomerge feature, a handy Quick Selection Tool, and much more. But knowing what to do and when is tricky. Photoshop
Elements 6 for Mac: The Missing Manual explains not only how the tools and commands work, but when to use them. With it, you
will: Learn to import, organize, and fix photos quickly and easily. Repair and restore old and damaged photos, and retouch any
image. Jazz up your pictures with dozens of filters, frames, and special effects. Learn which tools the pros use -- you'll finally
understand how layers work! Create collages and photo layout pages for greeting cards and other projects. Get downloadable
practice images and try new tricks right away. This full-color guide starts with the simplest functions and progresses to increasingly
complex features of Elements. If you're ready for the more sophisticated tools, you can easily jump around to learn specific
techniques. As always, author Barbara Brundage lets you know which Elements features work well, which don't, and why -- all with
a bit of wit and humor. Don't hesitate: Now that Adobe's outstanding photo editor has been updated for the Mac, dive in with
Photoshop Elements 6 for Mac: The Missing Manual right away.
With Leopard, Apple has unleashed the greatest version of Mac OS X yet, and David Pogue is back with another meticulous
Missing Manual to cover the operating system with a wealth of detail. The new Mac OS X 10.5, better known as Leopard, is faster
than its predecessors, but nothing's too fast for Pogue and this Missing Manual. It's just one of reasons this is the most popular
computer book of all time. Mac OS X: The Missing Manual, Leopard Edition is the authoritative book for Mac users of all technical
levels and experience. If you're new to the Mac, this book gives you a crystal-clear, jargon-free introduction to the Dock, the Mac
OS X folder structure, and the Mail application. There are also mini-manuals on iLife applications such as iMovie, iDVD, and
iPhoto, and a tutorial for Safari, Mac's web browser. This Missing Manual is amusing and fun to read, but Pogue doesn't take his
subject lightly. Which new Leopard features work well and which do not? What should you look for? What should you avoid? Mac
OS X: The Missing Manual, Leopard Edition offers an objective and straightforward instruction for using: Leopard's totally
revamped Finder Spaces to group your windows and organize your Mac tasks Quick Look to view files before you open them The
Time Machine, Leopard's new backup feature Spotlight to search for and find anything in your Mac Front Row, a new way to enjoy
music, photos, and videos Enhanced Parental Controls that come with Leopard Quick tips for setting up and configuring your Mac
to make it your own There's something new on practically every page of this new edition, and David Pogue brings his celebrated
wit and expertise to every one of them. Mac's brought a new cat to town and Mac OS X: The Missing Manual, Leopard Edition is a
great new way to tame it.
This fully revised new edition combines scheduling best practices with valuable recommendations as to why, when, and how to
use the various features of Microsoft Office Project 2007 based on research from over 1,000 real-life schedules.
Take control of your projects with this in-depth guide Whether you're managing a project for a small team or supervising a
corporate assignment involving hundreds, the power of Microsoft Project 2007 and the detailed information in this comprehensive
guide can keep you on track. From setting budgets to allocating resources to tracking results, each of the book's seven parts
thoroughly focuses on key elements in a logical sequence so you can find what you need. Identify your goals and the scope of
your projects Manage projects across organizations and multiple locations Get the most out of Gantt charts and views Assign
tasks, check progress, and make adjustments Issue interim reports and look at the Big Picture Create a custom HTML page with
VBA and VBScript Import and export Project information What's on the CD-ROM? You'll find a wealth of trial versions, demo
software, sample projects, and bonus appendixes on the CD-ROM, including Milestones Professional(r) - Advanced formatting,
calculation, Web publishing, and reporting features PERT Chart Expert - Create eye-opening PERT chart project plans
PlanView(r) Project Portfolio Management - A comprehensive decision-making platform for enterprises WBS Chart Pro - Plan your
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projects with these graphing tools System Requirements: See the CD-ROM Appendix for details and complete system
requirements. Note: CD-ROM/DVD and other supplementary materials are not included as part of eBook file.
Microsoft Project 2007 helps users control the variables on any project, big or small -- such as schedules, budgets,
communications, and changes -- rather than be controlled by them. Written by project management expert Bonnie Biafore, this
book teaches readers how to do everything from setting, tracking, and adjusting schedules and budgets to testing scenarios and
and recognizing trouble spots before your project breaks down.
Microsoft Project is brimming with features to help you manage any project, large or small. But learning the software is only half
the battle. What you really need is real-world guidance: how to prep your project before touching your PC, which Project tools work
best, and which ones to use with care. This book explains it all, helping you go from project manager to project master. Get a
project management primer. Discover what it takes to handle a project successfully Learn the program inside out. Get step-by-step
instructions for Project Standard and Project Professional Build and refine your plan. Put together your team, schedule, and
budget Achieve the results you want. Build realistic schedules, and learn how to keep costs under control Track your progress.
Measure your performance, make course corrections, and manage changes Use Project's power tools. Customize Project's
features and views, and transfer info directly between Project and other programs
A guide to the project management tool covers such topics as estimating work time, setting up a project schedule, building a team,
setting up a budget, tracking progress, evaluating performance, and reporting on projects.
Quicken is a convenient way to keep track of personal finances, but many people are unaware of Quicken's power and end up
using only the basic features. Sometimes Quicken raises more questions than it answers: Return of capital from stock? Net worth?
What are they and why do you need to know about them? Luckily, Quicken 2009: The Missing Manual picks up where Quicken's
help resources leave off. You'll find step-by-step instructions for using Quicken on your Windows PC, including useful features
such as budgeting, recording investment transactions, and archiving Quicken data files. You also learn why and when to use
specific features, and which ones would be most useful in a given situation. This book helps you: Set up Quicken to take care of
your specific needs Follow your money from the moment you earn it Make deposits, pay for expenses, and track the things you
own and how much you owe Take care of financial tasks online, and quickly reconcile your accounts Create and use budgets and
track your investments Generate reports to prepare your tax returns and evaluate your financial fitness And a lot more. Quicken
2009: The Missing Manual accommodates readers at every technical level, whether you're a first-time or advanced Quicken user.
For a topic as important as your personal finances, why trust anything else?
Think you have to be a technical wizard to build a great web site? Think again. If you want to create an engaging web site, this
thoroughly revised, completely updated edition of Creating a Web Site: The Missing Manual demystifies the process and provides
tools, techniques, and expert guidance for developing a professional and reliable web presence. Whether you want to build a
personal web site, an e-commerce site, a blog, or a web site for a specific occasion or promotion, this book gives you detailed
instructions and clear-headed advice for: Everything from planning to launching. From picking and buying a domain name,
choosing a Web hosting firm, building your site, and uploading the files to a web server, this book teaches you the nitty-gritty of
creating your home on the Web. Ready-to-use building blocks. Creating your own web site doesn't mean you have to build
everything from scratch. You'll learn how to incorporate loads of pre-built and freely available tools like interactive menus, PayPal
shopping carts, Google ads, and Google Analytics. The modern Web. Today's best looking sites use powerful tools like Cascading
Style Sheets (for sophisticated page layout), JavaScript (for rollover buttons and cascading menus), and video. This book doesn't
treat these topics as fancy frills. From step one, you'll learn easy ways to create a powerful site with these tools. Blogs. Learn the
basics behind the Web's most popular form of self-expression. And take a step-by-step tour through Blogger, the Google-run
blogging service that will have you blogging before you close this book. This isn't just another dry, uninspired book on how to
create a web site. Creating a Web Site: The Missing Manual is a witty and intelligent guide you need to make your ideas and vision
a web reality.
Your financial goals probably include a comfortable retirement, paying for your kids' college education, and long-term healthcare.
But you can't reach those goals by putting your money in a savings account. You need to invest it so it grows over time. Three
seasoned personal finance experts show you how in this jargon-free guide. Investing demystified. Get clear, real-world examples
of why investing is crucial to your financial goals How to invest. Learn how to evaluate four types of investment so you make the
right decisions Hidden gems. Discover lesser-known, low-cost investments that provide tax advantages Retirement, Education,
Healthcare. Find chapters devoted to the fine points of each of these big-ticket goals Flexibility. Learn how to change your
investment strategy as you age Choices. Find an investment plan that's right for you -- whether you're a conservative investor or
go-for-broke risk-taker
Demonstrates the operating system's basic features, including Internet access, file management, configuring the desktop,
installing peripherals, and working with applications.
Taking care of Planet Earth is more important than ever, but figuring out how to help can seem overwhelming. This book is packed with
practical advice on choices and changes you can make.--[book cover].
A guide to the Web design program covers such topics as text formatting, Cascading Style Sheets, links, images, tables, page layout, HTML,
forms, and site management.
If you've got your hands on this year's hottest new smartphone, you'll want the book that covers it inside and out: Palm Pre: The Missing
Manual. This beautiful, full-color book from USA Today personal-technology columnist Ed Baig will help you go from newcomer to expert in
no time. The maker of the legendary Palm Pilot is back on center stage with a smartphone that lets you browse the Web, listen to music,
watch video, view pictures, and a lot more. Palm Pre: The Missing Manual provides you with everything you need to know to get the most out
of this amazing mobile tool. Get to know the touchscreen, and learn to navigate by tapping, swiping, dragging, flicking, and pinching Link your
contacts, merge calendars, combine email accounts, and more by syncing your phone over the Web Stay in touch with other people by using
the Pre as a full-featured phone and organizer Use it for email, texting, chatting, and as an efficient web browser Take advantage of the Pre
as a complete media center to store, sort, play, stream music and video, and sync with iTunes Take and view photos, import images, and
share them with others
Photoshop Elements 7 includes lots of new tools for sprucing up your photos, like the Scene Cleaner that lets you get rid of unwanted
elements and the Smart Brush that makes touch-ups a breeze. But the one thing you won't find in Elements is reader-friendly guidance on
how to get the most out of this powerful program. Enter Photoshop Elements 7: The Missing Manual, ready to explain not only how the tools
and commands work, but when to use them. With this bestselling book (now in its 5th edition), you'll learn everything from the basics of
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loading photos into Elements to the new online photo-sharing and storage service that Adobe's offering (for free!) at Photoshop.com. There's
so much to Elements 7 that knowing what to do -- and when to do it -- is tricky. That's why this book carefully explains all the tools and
options by putting each one into a clear, easy-to-understand context. Learn to import, organize, and fix photos quickly and easily Repair and
restore old and damaged photos, and retouch any image Jazz up your pictures with dozens of filters, frames, and special effects Learn which
tools the pros use -- you'll finally understand how layers work! Create collages and photo layout pages for scrapbooks and other projects Fix
your photos online and synch the changes to your own photo library As always, author Barbara Brundage lets you know which features work
well, which don't, and why -- all with a bit of wit and good humor. Dive into Adobe's outstanding photo editor and find out why this Missing
Manual is the bestselling book on the topic.
With iOS 5, Apple added more than 200 new features to the iPad 2, but there’s still no printed guide to using all its amazing capabilities.
That’s where this full-color Missing Manual comes in. You’ll learn how to stuff your iPad with media, organize your personal life, wirelessly
stream content to and from your tablet, stay connected to friends, and much more. The important stuff you need to know: Build your media
library. Fill your iPad with music, movies, TV shows, eBooks, eMagazines, photos, and more. Go wireless. Sync content between your
computer and iPad—no wires needed. Get online. Connect through WiFi or Wi-Fi + 3G, and surf the Web using the iPad’s new tabbed
browser. Consolidate email. Read and send messages from any of your email accounts. Get social. Use built-in apps like iMessage, Twitter,
and Ping to stay in touch. Store stuff in iCloud. Stash your content online for free, and sync up all your devices automatically. Interact with
your iPad. Learn new finger moves and undocumented tips, tricks, and shortcuts.
Dreamweaver is the tool most widely used for designing and managing professional-looking websites, but it's a complex program. That's
where Dreamweaver CS5.5: The Missing Manual comes in. With its jargon-free explanations, 13 hands-on tutorials, and savvy advice from
Dreamweaver expert Dave McFarland, you'll master this versatile program with ease. Get A to Z guidance. Go from building your first web
page to creating interactive, database-driven sites. Build skills as you learn. Apply your knowledge through tutorials and downloadable
practice files. Create a state-of-the-art website. Use powerful, easy-to-use tools such as CSS3 and Spry effects to build visually rich, fastloading pages. Add instant interactivity. Choose from pre-packaged JavaScript programs to add drop-down menus, tabbed panels, forms,
and other features. Tap into databases. Connect your site to a database and build pages that dynamically sort and display stored information.
Go mobile. Build and preview websites for smartphones and tablets. Discover hidden tips and tricks. Get undocumented workarounds and
shortcuts.
A guide to the project management tool covers such topics as creating tasks and assign constraints, estimating project costs, resolving
scheduling problems, creating project reports, and consolidating projects.
With iWork '09, Apple's productivity applications have come of age. Unfortunately, their user guides are stuck in infancy. That's where iWork
'09: The Missing Manual comes in. This book quickly guides you through everything you need to know about the Pages word-processor, the
Numbers spreadsheet, and the Keynote presentation program that Al Gore and Steve Jobs made famous. Friendly and entertaining, iWork
'09: The Missing Manual gives you crystal-clear and jargon-free explanations of iWork's capabilities, its advantages over similar programs -and its limitations. You'll see these programs through an objective lens that shows you which features work well and which don't. With this
book, you will: Produce stunning documents and cinema-quality digital presentations Take advantage of Mac OS X's advanced typography
and graphics capabilities Learn how to use the collection of themes and templates included with iWork Get undocumented tips, tricks, and
secrets for each program Integrate with other iLife programs to use photos, audio, and video clips Learn why iWork is the topic most
requested by Missing Manual fans. One of the few sources available on Apple's incredible suite of programs, iWork '09: The Missing Manual
will help you get the best performance out of Pages, Numbers, Keynote, and more in no time.

Apple has taken iPhoto 08 to a whole new level. Now, in addition to handling upwards of 250,000 images, the program
lets you easily categorize and navigate through those photos with a feature called "Events". Plus, new editing tools let
you copy and paste adjustments between photos. Books and calendars have been improved, too, as has the program's
ability to publish pictures on the Web. Apple makes it all sound easy: drag this, click that, and you're done. But you can
still get lost, especially if you're a newcomer. iPhoto '08: The Missing Manual explains how to take advantage of all these
powerful tools and new features without confusion or frustration. Bestselling authors David Pogue and Derrick Story give
you a witty, objective, and clear-cut explanation of how things work, with plenty of undocumented tips and tricks for
mastering the new iPhoto. Four sections help you import, organize, edit, share, and even take your photos: Digital
Photography: The Missing Manual offers a course in picture-taking and digital cameras -- how to buy and use your digital
camera, how to compose brilliant photos in various situations (sports, portraits, nighttime shots, even kid photography),
and how to get the most out of batteries and memory cards. iPhoto Basics covers the fundamentals of getting your
photos into iPhoto, organizing and filing them, searching and editing them. Meet Your Public teaches you all about
slideshows, making or ordering prints, creating books, calendars and greeting cards, and sharing photos on web sites or
by email. iPhoto Stunts explains how to turn photos into screen savers or desktop pictures, using plug-ins, managing
Photo Libraries, and even getting photos to and from camera phones and Palm organizers. You also learn how to build a
personal web site built with iWeb, and much more in this comprehensive guide. It's the top-selling iPhoto book for good
reason.
Managing the process of building and maintaining an effective library website can be as challenging as designing the
product itself. Web Project Management for Academic Libraries outlines the best practices for managing successful
projects related to the academic library website. The book is a collection of practical, real-world solutions to help web
project managers plan, engage stakeholders, and lead organizations through change. Topics covered include the
definition and responsibilities of a web project manager; necessary roles for the project team; effective communication
practices; designing project workflow; executing the project; and usability testing and quality control. The techniques
recommended are drawn from the experiences of the authors and from library and project management literature. The
book is an essential text for library staff working as project managers or on web teams, library administrators, library
school faculty and students, and web consultants working with libraries. Field-tested web project management guidance
grounded in the literature of librarianship, project management and web development Consideration of the special needs
of academic libraries Practical, step-by-step guidance for novices and experts in libraries of all sizes
Unlock the power of Flash and bring gorgeous animations to life onscreen. It's easy with Flash CS4: The Missing Manual.
You'll start creating animations in the first chapter, and will learn to produce effective, well-planned visuals that get your
message across. This entertaining new edition includes a complete primer on animation, a guided tour of the program's
Page 4/5

Read Book Microsoft Project 2007 The Missing Manual Missing Manuals
tools, lots of new illustrations, and more details on working with video. Beginners will learn to use the software in no time,
and experienced Flash designers will improve their skills. Expanded and revised to cover the new version of Flash, every
chapter in this book provides step-by-step tutorials to help you: Learn to draw objects, animate them, and integrate your
own audio and video files Add interactivity, use special effects, learn morphing, and much more Check your work with the
book's online example files and completed animations Discover new Flash toolkits and features such as Frameless
Animation Use every timesaving aspect of Flash CS4, such as Library objects and Symbols Learn how to automate your
drawings and animations with ActionScript 3.0 With this book, absolutely no programming is necessary to get started with
Flash CS4. Flash CS4: The Missing Manual explains in jargon-free English exactly what you need to know to use Flash
effectively, while avoiding common pitfalls, right from the start.
Get up to speed on Microsoft Project 2013 and learn how to manage projects large and small. This crystal-clear book not
only guides you step-by-step through Project 2013’s new features, it also gives you real-world guidance: how to prep a
project before touching your PC, and which Project tools will keep you on target. With this Missing Manual, you’ll go from
project manager to Project master. The important stuff you need to know Learn Project 2013 inside out. Get hands-on
instructions for the Standard and Professional editions. Start with a project management primer. Discover what it takes to
handle a project successfully. Build and refine your plan. Put together your team, schedule, and budget. Achieve the
results you want. Build realistic schedules with Project, and learn how to keep costs under control. Track your progress.
Measure your performance, make course corrections, and manage changes. Create attractive reports. Communicate
clearly to stakeholders and team members using charts, tables, and dashboards. Use Project’s power tools. Customize
Project’s features and views, and transfer info via the cloud, using Microsoft SkyDrive.
Motorola Xoom is the first tablet to rival the iPad, and no wonder with all of the great features packed into this device. But
learning how to use everything can be tricky—and Xoom doesn't come with a printed guide. That's where this Missing
Manual comes in. Gadget expert Preston Gralla helps you master your Xoom with step-by-step instructions and clear
explanations. As with all Missing Manuals, this book offers refreshing, jargon-free prose and informative illustrations. Use
your Xoom as an e-book reader, music player, camcorder, and phone Keep in touch with email, video and text chat, and
social networking apps Get the hottest Android apps and games on the market Do some work with Google Docs,
Microsoft Office, or by connecting to a corporate network Tackle power-user tricks, such as barcode scanning, voice
commands, and creating a Wi-Fi hotspot Sync your Xoom with a PC or a Mac
Experience learning made easy—and quickly teach yourself how to manage your projects with Project 2007. With Step By
Step, you set the pace—building and practicing the skills you need, just when you need them! Build a project plan and finetune the details Schedule tasks, assign resources, and manage dependencies Monitor progress and costs—and keep
your project on track Format Gantt charts and other views to communicate project data Begin exploring enterprise project
management systems Your all-in-one learning experience includes: Files for building skills and practicing the book’s
lessons Fully searchable eBook Bonus guide to the Ribbon, the new Microsoft Office interface Quick course on project
management in the Appendix Windows Vista Product Guide eReference—plus other resources on CD For customers who
purchase an ebook version of this title, instructions for downloading the CD files can be found in the ebook.
Want to create animated graphics for iPhone, iPad, and the Web, using familiar Adobe features? You’ve come to the
right book. Adobe Edge Animate: The Missing Manual shows you how to build HTML5 graphics with Adobe visual tools.
No programming experience? No problem. Adobe Edge Animate writes all of the code for you. With this book, you’ll be
designing great-looking web elements in no time. (Note: This book does not cover Adobe Edge Animate CC and later
versions.) The important stuff you need to know: Jump into animation. Master Animate’s elements, properties, and
timeline panels. Create and import graphics. Make drawings with Animate’s tools, or use art you’ve created in other
programs. Work with text. Build menus, label buttons, provide instructions, and perform other tasks. Make it interactive.
Use triggers and actions to give users control over their web experience. Dig into JavaScript. Customize your projects by
tweaking your code. Look great at any size. Publish responsive web pages that adjust to any display, tablet, or
smartphone.
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