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Sport Facility and Event Management provides readers with a working
knowledge of how to manage sport facilities and how to plan, manage,
implement, and evaluate sport events. The text integrates timely theoretical
insights with real-world practicality and application, affording readers a strong
foundation in facility and event management. The authors focus on a broad range
of facilities and events, from community recreation facilities to large venues,
reflecting the diversity of the industry.
Uses advice, suggestions, anecdotes, and examples to discuss such topics as
organizing committees, setting objectives, and determining finances
Professional resume and cover letter writers reveal their inside secrets for
creating phenomenal cover letters that get attention and land interviews.
Features more than 150 sample cover letters written for all types of job seekers,
including the Before-and-After transformations that can make boring letters
fabulous.
Considers earlier efforts to finance nonprofit organizations by means of "fiscal
agency," the legal problems which ensued, and efforts to correct them through
"fiscal sponsorship."
Inside Developing Process Excellence Leaders you will find checklists, role plays,
observer sheets, and strategies that can be used by technical experts to develop
strong leadership expertise. This workbook has been used by Master Black Belts,
Black Belts, Lean Leaders and other technical experts to improve their leadership
skills. Regina Clark has coached thousands of technical experts at Johnson &
Johnson, Medtronic, Cummins, Maytag and other Fortune 500 organizations.
This workbook is one of a kind, it will not teach you DMAIC, it will teach you how
to influence others to embrace process improvement initiatives.
This book provides readers with a detailed orientation to healthcare simulation
research, aiming to provide descriptive and illustrative accounts of healthcare
simulation research (HSR). Written by leaders in the field, chapter discussions
draw on the experiences of the editors and their international network of research
colleagues. This seven-section practical guide begins with an introduction to the
field by relaying the key components of HSR. Sections two, three, four, and five
then cover various topics relating to research literature, methods for data
integration, and qualitative and quantitative approaches. Finally, the book closes
with discussions of professional practices in HSR, as well as helpful tips and
case studies.Healthcare Simulation Research: A Practical Guide is an
indispensable reference for scholars, medical professionals and anyone
interested in undertaking HSR.
Praise for the First Edition: "The book makes a valuable contribution by
synthesizing current research and identifying areas for future investigation for
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each aspect of the survey process." —Journal of the American Statistical
Association "Overall, the high quality of the text material is matched by the quality
of writing . . ." —Public Opinion Quarterly ". . . it should find an audience
everywhere surveys are being conducted." —Technometrics This new edition of
Survey Methodology continues to provide a state-of-the-science presentation of
essential survey methodology topics and techniques. The volume's six worldrenowned authors have updated this Second Edition to present newly emerging
approaches to survey research and provide more comprehensive coverage of the
major considerations in designing and conducting a sample survey. Key topics in
survey methodology are clearly explained in the book's chapters, with coverage
including sampling frame evaluation, sample design, development of
questionnaires, evaluation of questions, alternative modes of data collection,
interviewing, nonresponse, post-collection processing of survey data, and
practices for maintaining scientific integrity. Acknowledging the growing advances
in research and technology, the Second Edition features: Updated explanations
of sampling frame issues for mobile telephone and web surveys New scientific
insight on the relationship between nonresponse rates and nonresponse errors
Restructured discussion of ethical issues in survey research, emphasizing the
growing research results on privacy, informed consent, and confidentiality issues
The latest research findings on effective questionnaire development techniques
The addition of 50% more exercises at the end of each chapter, illustrating basic
principles of survey design An expanded FAQ chapter that addresses the
concerns that accompany newly established methods Providing valuable and
informative perspectives on the most modern methods in the field, Survey
Methodology, Second Edition is an ideal book for survey research courses at the
upper-undergraduate and graduate levels. It is also an indispensable reference
for practicing survey methodologists and any professional who employs survey
research methods.
The new 2nd edition of this publication will help ease the task of communicating
with clients, prospects and others. This book contains numerous communication
tools, including: business letters, announcement cards, invitations, survey forms,
response cards, press releases, and thank-you notes.
Bookkeeping for churches can be quite different than for-profit businesses, and
the other guides available cover either QuickBooks or church accounting, not
both. Lisa London, The Accountant Beside You, walks you through QuickBooks
for your church from start to finish, always with examples, terminology, and
understanding of what a busy church administrator needs to know in a clear,
concise style. With her friendly easy-to-understand style and illustrative
screenshots, Lisa guides new QuickBooks users every step of the way, while her
tips for how to make QuickBooks work better for churches provides new insight
and procedures for even the experienced bookkeeper. Not only does she step
you through how to set up QuickBooks and utilize it more efficiently for your
house of worship, but she also discusses everything you need to know to
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implement controls and procedures to ensure that your church's money is always
protected. QuickBooks for Churches covers PC versions of QuickBooks from
2012 forward and even includes what's new in the 2014 version. Lisa offers
sound accounting procedures for both large and small houses of worship, for
bookkeepers with years of experience as well as those just starting out. Let The
Accountant Beside You take one more worry off your crowded to-do list.
For the first time in history, eradicating world poverty is within our reach. Yet
around the world, a billion people struggle to live each day on less than many of
us pay for bottled water. In The Life You Can Save, Peter Singer uses ethical
arguments, illuminating examples, and case studies of charitable giving to show
that our current response to world poverty is not only insufficient but morally
indefensible. The Life You Can Save teaches us to be a part of the solution,
helping others as we help ourselves.
Building a relationship with a corporate sponsor is one of the most important
things an organization needs to do in order to achieve its mission. Sponsors can
not only provide a source of income, but also increased brand awareness,
volunteers, and other valuable resources. However, marketing guru Simon Tam
argues that the relationship can be so much more. How to Get Sponsorships and
Endorsements provides step-by-step, practical advice on how to build
sustainable, mutually beneficial partnerships that can help your organization
succeed. Whether you are representing a non-profit organization, a musician in a
band, or an athlete looking for product and cash support, this book will become a
resource that you can turn to over and over again. Get specific advice on how
to:* Find the right sponsor for your organization* Get information for the right
contact at a company* Approach potential sponsors* Create an effective
sponsorship proposal* Follow up the right wayTemplates for solicitation emails,
silent auction propositions, sponsorship packets, reports for sponsors are also
included!
A great deal of real estate business is conducted via written correspondence.
This book helps all agents to make the right impression with professionally
written templates that are easily adaptable and cover a wide variety of
communications needs.
Detailed procedures on how to sell your screenplay or stage script
Grant Writing For Dummies, 3rd Edition serves as a one-stop reference for
readers who are new to the grant writing process or who have applied for grants
in the past but had difficulties. It offers 25 percent new and revised material
covering the latest changes to the grant writing process as well as a listing of
where to apply for grants. Grant writers will find: The latest language, terms, and
phrases to use on the job or in proposals. Ways to target the best websites to
upload and download the latest and user-friendly application forms and writing
guidelines. Major expansion on the peer review process and how it helps improve
one's grant writing skills and successes. One-stop funding websites, and state
agencies that publish grant funding opportunity announcements for seekers who
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struggle to find opportunities. New to third edition.
Courageous Teens is a student-focused presentation of Courageous Living by Michael
Catt, senior pastor of Sherwood Baptist Church and executive producer of the hit film
Courageous. Catt brings fresh insight to “stories of people in the Bible who displayed
great courage when it would have been easier to play it safe . . . (who) challenge me to
keep moving forward. They demand that I examine my priorities and deal with anything
that brings fear to my heart.” Teen readers will be inspired to resolve to live for God as
they learn more about Abraham, Moses, Nehemiah, Ruth, Daniel, and many more. Bestselling youth market author Amy Parker arranges the heart-stirring material into four
categories: Courageous Faith, Courageous Leadership, Courageous Priorities, and
Courageous Influence. Discussion questions are also included at the end of each
chapter.
A Simon & Schuster eBook. Simon & Schuster has a great book for every reader.
A typical workshop doesn’t always sound intriguing — in fact, it’s something most
people try to avoid attending. Still, seminars are held each year in many fields and
industries, and usually none are alike. While thousands of executives, employees, and
other professionals dread hours of lectures and preaching that the average conference
involve, the one you’re planning doesn’t have to be the norm. The Complete Guide to
Running Successful Workshops & Seminarsis your complete guide to putting together
an effective conference that is sure to be a hitfrom start to finish, regardless of your field
and audience. In this new book, you will learn the ins and outs of planning a
workshop,from general decisions about how long the event will last to the minutedetails
such as where each person will check in and sit. This completeguide will teach you how
to effectively target and communicate withyour audience so you can give your
attendees the information they weremissing. You will learn about the basics of leading a
training program,such as what characteristics you should portray to show your
authorityand credibility, as well as the general structural elements of a
workshop,seminar, and conference. This comprehensive book will help you define
thereason why you are holding a workshop, and will teach you to succinctlycreate an
objective for your participants so that you are destined forsuccess. You will even learn
how to evaluate and measure your successduring and after the event to prove your true
effectiveness and determineyour program’s strengths and weaknesses. Filled with
information abouthow to build a budget, planning, scheduling and get funding for
yourworkshop, this book addresses the financial aspect of holding an hour, day,or
weekend workshop so that you can adequately allocate your money.This
comprehensive guide has it all — and will teach you everything youneed to know to plan,
promote, and present a conference.
The book will show how an average business owner, senior executive or employee can
properly identify the organization’s funding needs and navigate the universe of the
government and non-government funding options available for businesses in Canada.
The book also includes tips from the funders and writers on how to increase the
chances of getting funding, examples of the best answers to the questions in the
application forms, little-known details about term loans, lines of credits, mortgages,
government grants, tax credits, customs duty drawback, angel & venture capital
funding, leasing, asset-based lending, factoring and much more.
An updated and revised edition-offering new information on some of the most popular
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topics in grant writing. This new edition of The Complete Idiot's Guide® to Grant Writing
provides essential information on how to start a freelance business, covering such
topics as getting that first assignment, pricing, state regulations, organizing and
customizing proposals, researching funders, sponsorship, and much more. ? In the
current economic environment, government and private sector grants will continue to be
an important way to acquire funds for projects. ? Includes grant writing samples. ? This
book's templates and other resources will now be easy to find and use on
idiotsguides.com.
Illustrates an integrated process of planning and writing persuasive grant proposals.
Successful entrepreneur Jason Surfrapp (formerly Jason Headsetsdotcom and Jason
Sadler) shares his hard-earned advice on how to use out of the box thinking to turn
passions into profits. Creativity For Sale is the story of how Jason took a crazy idea
(IWearYourShirt) and turned it into social media marketing empire that generated over
$1M in revenue in just a few short years. Whether you work at a 9-5 desk job, currently
own your own business, or are an aspiring creative entrepreneur, this book will serve as
a practical guide to helping you make money doing what you love. Jason shares his
exact strategies, tips, tricks, and processes that have helped him create profitable
businesses that get noticed by the likes of The Today Show, CNBC, Wall Street
Journal, The New York Times, and many more media outlets. In Creativity For Sale,
Jason shares stories of realigning his values and goals in life to become happier,
healthier, and more focused. The world of online marketing and social media are noisy
and crowded, this book will help you learn how to stand out from the crowd.
Offers advice to grant writers on how to obtain the funds most suitable to given needs,
covering such areas as writing a statement of need, developing a budget, and building
partnerships.
Nowhere else will you find such a wealth of practical, experiential advice along with plenty of
worksheets, checklists, samples, examples, and anecdotes from the authors' years in nonprofit
management. With wisdom, know-how, an eye on detail, the authors show you how to produce
a special event, whether a sidewalk sale or a glamorous gala, to make money and friends in
the name of your cause.--Provided by Amazon.com.
"Nonprofit Fundraising 101 is a practical guide for nonprofit professionals and decision makers
that helps them take their cause mobile. Building on the success of the author's previous title,
Nonprofit Management 101, Nonprofit Fundraising 101 takes readers deep into the specific
applications of mobile technology -- one of the hottest topics for nonprofits. This this new book
provides readers with practical tips and tools, as well as expert advice and insights from a
variety of well-recognized industry experts, comprehensively addressing all areas a nonprofit
can utilize mobile technology. It expertly addresses how to use mobile to build and retain
audiences, manage and promote content, recruit and utilize volunteers, fundraise more
efficiently and effectively, and monitor organizations' goals and key performance indicators, as
well as offers specific mobile tools and applications that will meet each nonprofits needs.
Readers of this book get a comprehensive look at a critical and emerging set of tools and
practices, all designed to empower and enable them to use mobile technology to run their
nonprofits more effectively and efficiently. Also features a toolkit of resources, best practices,
and practical tips to establish and maintain a robust mobile presence for their nonprofit.
Nonprofit Fundraising 101 addresses the entire spectrum of mobile technology use for
nonprofits, including information on topics ranging from organizational effectiveness, audience
building and communications strategies, volunteer recruitment and management, as well as an
overall guide to existing tools and applications"-Page 5/8
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Series 7 Study Guide: Test Prep Manual & Practice Exam Questions for the FINRA Series 7
Licence Exam Developed for test takers trying to achieve a passing score on the Series 7
exam, this comprehensive study guide includes: -Quick Overview -Test-Taking Strategies
-Introduction to the Series 7 Exam -Regulatory Requirements -Knowledge of Investor Profile
-Opening and Maintaining Customer Accounts -Business Conduct Knowledge & Suitable
Recommendations -Orders and Transactions in Customer Accounts -Professional Conduct
and Ethical Considerations -Primary Marketplace -Secondary Marketplace -Principal Factors
Affecting Securities, Markets, and Prices -Analysis of Securities and Markets -Equity Securities
-Debt Securities -Packaged Securities and Managed Investments -Options -Retirement Plans
-Custodial, Edcation, and Health Savings -Practice Questions -Detailed Answer Explanations
Each section of the test has a comprehensive review that goes into detail to cover all of the
content likely to appear on the Series 7 exam. The practice test questions are each followed by
detailed answer explanations. If you miss a question, it's important that you are able to
understand the nature of your mistake and how to avoid making it again in the future. The
answer explanations will help you to learn from your mistakes and overcome them.
Understanding the latest test-taking strategies is essential to preparing you for what you will
expect on the exam. A test taker has to not only understand the material that is being covered
on the test, but also must be familiar with the strategies that are necessary to properly utilize
the time provided and get through the test without making any avoidable errors. Anyone
planning to take the Series 7 exam should take advantage of the review material, practice test
questions, and test-taking strategies contained in this study guide.
Disk contains: Sample letters, forms and agreements that correspond to the text.
Finally, a clear-cut flight-plan to personal fulfillment! Few topics can be as important as this!
This is no ordinary book. It reveals a number of incredibly simple routines and habits you can
adopt that will change your life forever. These techniques for personal fulfillment work for
everyone. Are you ever dissatisfied with your life? Do you ever feel unappreciated? Have you
ever felt as if in a rut? Do you ever wish you had more money, love or happiness? Do you ever
find it hard to improve your lot in life? Do you ever feel you are missing out on the best things
in life? If you answered "yes" more than twice, and your motives are good, then you will find
this book to be of immeasurable value. Unlike other self-help books, this one does not deprive
you of your comfort zone. It IS a comfort zone! Imagine soaring like an eagle, above the clouds
of discontent, riding the winds of change enraptured with confidence in a new shining future
that unfolds. It feels good, doesn't it? This book's methods have been carefully tested during
extensive trials. So why wait? Start today and be ahead of the game. Life is too short to
vaccilate!
In conjunction with top survey researchers around the world and with Nielsen Media Research
serving as the corporate sponsor, the Encyclopedia of Survey Research Methods presents
state-of-the-art information and methodological examples from the field of survey research.
Although there are other "how-to" guides and references texts on survey research, none is as
comprehensive as this Encyclopedia, and none presents the material in such a focused and
approachable manner. With more than 600 entries, this resource uses a Total Survey Error
perspective that considers all aspects of possible survey error from a cost-benefit standpoint.
"Working from research conducted over six years with hundreds of charities and donors,
'Donor-Centered Fundraising' paints a candid picture of why donors stop giving to charities
they once supported, and what it will take to preserve their loyalty in the future. In clear
language and backed by statistical evidence, Penelope Burk explores the pitfalls of our
traditional approaches to donor communication and recognition and articulates what donors
want but seldom get from the charities they support. The book features straightforward and
accessible calculations that show how much money charities are failing to raise, and offers a
step-by-step procedure for testing a donor-centered alternative and gaining its acceptance in
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any organization."--From publisher description.
Your go-to guide for getting that coveted grant Though hundreds of thousands of grant
opportunities exist, finding the right one can be a challenge. Grant Writing For Dummies, 6th
Edition offers expert guidance for locating available grants, carefully applying, and ultimately
winning a grant. From writing compelling applications to properly adhering to strict guidelines
and parameters, it takes the intimidation out of the process and shows you how to increase
your ability to get a piece of the billion-dollar pie for your non-profit or for-profit organization.
You’ll even have access to sample applications, letters, and budgets online to help you stand
out from the competition. As the amount of established granting foundations increases, so
does the amount of money available. But for most grant-seekers, the application process can
be long, tedious, and highly competitive. Packed with step-by-step instructions for registering
with Grants.gov, up-to-date grant opportunities available via newly created websites and online
databases, updated resources and best practices—and more—Grant Writing For Dummies is
your all-encompassing guide to navigating the entire grant-writing process. Find grant
opportunities in the public or private sector Create strong statements of need tailored for your
prospects Navigate federal regulations Apply for grants online If you’re ready to create
powerful, successful applications and proposals that convey your need for grant funding, help
is a page away!
Expert tips and 300 sample letters make business and personal correspondence a snap. When
trying to close a sale, answer a complaint, or offer thanks, a well-crafted letter can make all the
difference. Packed with practical advice and 300 easy-to-adapt sample letters, this all-purpose
guide shows readers how to write letters that get results -at work and at home. Covering the
nuts-and-bolts of letter writing as well as the secrets of high-impact prose, the book delivers
proven recipes for attention-grabbing introductions, persuasive arguments, memorable
phrases, and closing clinchers. Best of all, it offers guidance on business and personal letters
for every circumstance, from job hunting, selling, fundraising, and asking favors to giving a
reprimand, responding to criticism, expressing sympathy, and declining gracefully. It's the only
reference anyone will ever need to write the perfect letter, whatever the occasion.
In this practical guidebook, experienced librarians—a public librarian and a school
librarian—share advice and ideas for extending resources, containing costs, and leveraging
capabilities between school and public libraries, offering insights and strategies to overcome
today's economic challenges. • Offers detailed instructions for initiating a collaborative
relationship between public and school libraries • Explains how to navigate tricky political
situations that can arise when trying to please two distinct administrative boards • Includes
practical advice from both school and public perspectives • Best Practices section offers
successful case studies and real-world tested ideas and tips • What We Wish You Knew!
sidebars provide examples of challenges encountered and problems to avoid as well as hints
for success
In this practical, accessible guide for students, faculty, and other university personnel, author
Cynthia E. Carr shares her best practices for planning, writing, and winning research grants
based on her own experience submitting more than 300 grant proposals and securing millions
of dollars in awards. Insightful, innovative, and informative, the book goes beyond coverage of
standard grant writing to specifically address the issues faced by the higher education
community, including the university bureaucracy and how to navigate it. The Nuts and Bolts of
Grant Writing covers everything from budgets to submissions and federal to foundation
competitions, giving novices the opportunity to leapfrog over some of the hard lessons that
most college and university grant seekers must learn from trial and error and allowing those
with more experience to sharpen their skills.
This is a guide to promotion and sales in the sport industry. Experts from the classroom and
sports field offer insights and experiential data on the skills needed to succeed in sports
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promotion and sales.
These collections of literature are perfect for additional reading.
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